
January 7, 2019 
Dear Jasmine Ruiz: 

It is my pleasure to invite you to join GANAS Academy as the Business Operations Manager for the 
2019-2020 academic year, beginning on February 1, 2019. We are building an amazing team of 
talented, committed educators to comprise our founding team, and we are thrilled that you are 
choosing to invest your experience and talent in helping us close the achievement gap and prepare our 
scholars for success in college and life. 


Your annual yearly salary shall be $75,000 to be paid semi-monthly, subject to all applicable payroll 
taxes and deductions. Your position will be exempt from overtime compensation under state and 
federal law. Full-time staff members are eligible to participate in benefits plans offered by GANAS 
Academy. These benefits include health, dental, and disability insurance, among other benefits. 
Descriptions of the benefits and terms of insurance coverage, as well as additional terms and 
conditions of employment, will be set forth in the Employee Handbook. Vacation and personal day 
policies for your position will be outlined in more detail in GANAS Academy’s Employee Handbook. 

As the Business Operations Manager you will be responsible for meeting the professional and personal 
expectations and standards set forth in the job description for the Employee’s position (a copy of 
which is attached hereto), as well as to perform other duties and responsibilities that may be assigned 
from time to time by the Executive Director. By signing this agreement, the Employee acknowledges 
that he/she has received, read, understood and agreed to the attached job description. The Employee 
recognizes that the School or the Board may modify the attached job description from time to time 
at their sole discretion. The Employee also agrees to adhere to the policies, standards (including the 
School’s Performance Standards), and school-wide responsibilities described in the School’s Faculty 
& Staff Handbook or as may be instituted or in effect from time to time. 


Please be advised that your employment with GANAS Academy is "at will." This means either you or 
GANAS Academy may terminate the employment relationship at any time for any reason not contrary 
to law. The school and all its employees shall be mindful, however, that departures during the 
academic year can be extremely disruptive to students, and this shall be taken into strong consideration 
prior to any party making an employment-related decision. 

By signing below, you affirm that all representations you have made to GANAS Academy regarding 
your education and credential/certification status are true and accurate 




Please countersign and return this letter to us to confirm acceptance of your offer to join GANAS 
Academy. Welcome to the team! 

Sincerely, 

Sakshi Jain 

Executive Director/Founder 


I accept the terms of this offei^and understand that it is not deemed accepted by GANAS 
Academy until initialed by the Executive Director below: 


Employee’s Signature: 

Date: January 14, 2019 

Executive Director’s Acceptance and Initials:_ 



Date: 1/15/19 








